Case 1 :05-cv-01 831 -TFH Document 24-1 8 Filed 06/30/2008 Page 1 of 24 



EXHIBIT 15 



Memorandum to Zafar Khan from Chief, Technical Services Division re: 
Decision to Suspend for Seven Days, dated September 4, 2003 
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MEMORANDUM TO: 
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- <. 






Zafar A:.'. fOiaii-^- ■■■ '"^7 r 
Radio Communications' Branch 



- - ■*■'-. 
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FROM: Chiefy Technical Services. Division- 



Decision to Suspend for 
Seven {7J .Days . 



.-.By memorandum. ..dated... June 1,8,2003, the Chair, Professional 
Review Bo^rd (PRB), notified you of the Board's proposal to 
suspend you without pay from your position of 
Telecommunications Specialist PD-0391-02, for seven (7) 
calendar days . That proposal was based on the following " 
charge; 

L - __ J, I J. 

REaS0N_l: Providing F^lse Statements to Law Enforcement 



2: Failure to Report 



Incident Involving 
Automobile (6FA) 



This is the final decision on the proposal notice. 

In reaching my decision, I have given full and careful 
consideration to the evidence of record in this case, 
including the Office of Inspection (01) Report of 
Investigation (ROI) number 20030015 dated March 11, 2003, 
the Board's proposal notice dated June 18, 2003, your 
written reply dated July 17, 2003 and your oral reply, 
which was presented on July 18, 2003. After careful 
consideration of the record in this matter, I have 
determined that discipline is warranted. 



WWW.ATF.TREAS,GOV 



fll -I 
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2ahar A, Khan 









I will ^ pot restate the details, of ; the charge/th^t led to 
■ the propos^(^:';^u5pension, as those details w^re presented in 
, the prpppsai ;iiptice. I will note -however, that- as a 






* -■■ ■ 



' ^v- iw:t*'h. all. xci,wi. ^uu .ieguxai:ionS'^inv!Donii^Otir^.^^fesslti 

personal life. Also, as a Bureau^ emp^l^yee-^eh^^ccess'^ta^^ 









GOV, you. should have known that Bureau policy requires 
..einploye^s ..whoj. operate a . GOV„ to.-_immedikt0iy repoirt .all 



.*>* 






■■=>^S- 15.-^; 



\ 



or Oir^-Vhether "^6n or'^off = duty- . You violated a state 
traffic law and, as a result, received a citation, which you 
failed to report. Therefore, I find that the sustained 
charges cited above warrant disciplinary action. 

It is my decision that, in order ta'promote the 
efficiency of the service, you will be .suspended from 
your position without pay effecti^ve Monday, 
September 15, 2003, through Sunday, September 21, 
2003v You will be returned to a pay and duty status 
on Monday^ September 22, 2003, You are expected to 
report for work at your normal rbporting time. Until 
the effective date of your suspension, you will remain 
in an active duty status in your current position. . 

* - ■ 

Due to the seriousness of the sustained charges, you 
are hereby warned that any future offenses of this 
nature or other offenses could result in more serious 
discipline up to an including your removal from the 
Feddfral service, ■.--:. 



You. have the right to grifeve this action in accordance with 
the. provisions set forth in Article 34 of the ATF/NTEU 
Agreement dated July 20, 2002. If you elect to file a 
grievance or proceed to arbitration, you should contact 
your union representative and present your grievance within 
21 days of the effective date of this action. 

If you believe that prohibited discrimination based on 
race, color, religion, national origin, sex, sexual 
orientation, age, disability, genetic information, or 



FU- 



Case 1 :05-cv-01 831.-TFH Document 24-1 8 Filed 06/30/2008 Page 4 of 24 



- 3 - 



Zahar' A. Khan 



'"r-'-'ir-'C,'^ 
- -. . < -> 



parental .status was involved in this decision;/. :^ou may.viish 
to contaQtr the; Bureau * s rpf fice of Equal- Opportdtoity ■ 
EO),-: ;|t:y|(2b2)-94?^8l56^'^ initikt^Ja c6mi^M'of 
;^^?^.EW^^RJ^J;...sH9uld,:W5elect to initiateMch i ' 
K^;P??^^d^^^pi#fenJlS^ forty- 






^?l>Lon^^-- ' 3:f ^ you; fx^e^^-an^^TgompIai^^t^ ^l^v^. 



a grievance on the ^ame ntaeterV 



f^^^=?^£^t^:,-i^^Hi7z--^-;^^Trn^-"-;-" % ^■ 



iP^-'-^?:ft^ 



'fit ^ 



Jf^ ydu-.iiave _ any ijuestions. concerning, your-riglitrs^-oii 

^^Pf^.l-^?^J^|,^'^^":inay..r-e:onta^. -Birtis :#??:€oggltis1^'-f :%he 
Prbfessfbnai Review Team^ at (202)' 927-7600. 




nnis 



Fll '3 
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DEPARTMENT OF THE TREASURY 
BUREAU OF ALCOHOL, TOBACCO AHD FIREARMS 

OF RECEIPT OF DOCDMEaiTS 



,~/-^^ . ^ — ,-^j,— .... 



-^j.^jii ^ 



.^tot^E^OF EMPW^^E'E {Jbast, Flrstr Middle) 



DATE RECEIVED 






^a£ar A, 



-;—,■> 









.--S^ 







i' 



- "' 




NdTlCEr^F PROPOSED^Md^SeRSE ACTIOlSf' 






NOTICE OF ADVERSE ACTION 






NOTICE OF PROPOSED SUSPENSION. 



«^. 



NOTICE OF BUSPENSION: FOR SEVEN (7) CALEKDAR DtfiXS 



■OTHER. (£t>^ifyj 




SIGHA' 



ATF F'2750/V (3-75) REPLACES ATF FORM 80 (7-73 



TIME 




^£^^^^fi%;^):^^^. 



^m: 






^^^.^p^^p^u^^ 







DELIVERING DOCUMENT 



ATTN: MirfisB. Coggins 

Human Resources Specialist 

650 Massachusetts Avenue, N.W., TechWorid Suite 742 

Washington, D.C. 20226 
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l^r^bfTnaSorrconfairie^in the 







r^-^ --E"^ 



.^^^r^ 



^ ^— --.^^ 



■*! ■ r" I 



■" "!' j^Zii. jt - ■" ■--1-'-- ^ I T^ 




^'Witt^^'' 




■'"i^ . 



■S.i.\ ^ -■ 



«flir.be taken. VSadfifusiiai^'a^^-^'^J^^^^^' ' '••=■' 

■^ 1 ' : j |^ »t " Mill "l ■" i"~ r r^-t' 



tenk)^t[> 



— -.- -1 H' 



nature of ac&on 



tea- 



r L, !■ 









^■^^w-j ^ 



2^^^SWW^i^^^gS!^S^S^^#^^^'^*^'- 



: R|!^RT FpRVVARDE&TD 

Chairman, .Professional Review B oard 

COPIES FORWARDED TO '' '■ '. ^^ ~^ 



TYPE OF INVESrraATTOr* 

Internal 



REPORT NUMBER 



Assistant Siredtor (OST3 , ^nA Chie f, 
suBjECT(^ OF r^ft^sT^GAT^d^J fsocb^sEcywrr NUMBER 

1. KHAN, ZfiFAR A. 



ELRT 




POSITION AMD GRADE 

Tel e connnunica t i oiis 
Specialist ' 

PD-039X-02 



POST OF DOTY 

Gai ther sbxirg , 
Maryland 



t 



P0RWARI3fNG OFFICIAL QFRCE OF INSPECTTON " ^ 

;J^.lcDlm. W- Brady > Assistant Direct 

NATURE OF FINAL ACUON AND EFFEC77VE DATE ' ' — ^ 



ar 




Seven (7) day suspension, effective Monday, September 15, 2003 through 
Sunday September 21, 2003, Employee is to return to duty status on Monday 
September 22, 2003. ^' 



V^ 




^T^"LE OF 



TKnHyA,ifcGiwas 
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rHs0Qae (2-99J PREVIOUS EDITION IS OBSOLETF 
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From: 
Sent: 
To: 
Subject: 

Importance: 



McGinnis, Timothy A. 
Thursday, August 14* 2003 4-55 PM 
Coggrns, Mrrtis B. "^ 

RE; Oral Reply for Zafar Khan 

High 



IWs. Coggins - 

S/A Tim McGinnis, Chief 
Technical Services Division 

Bureau of ATFE (Am 

45250-B Severn Way 

Sterling. VA 20166 

(703) 948-2814 Office 

Original " 

From: 

Sent: 

To: 

Subject; 




Oogg^n^ Mirtis a 

T^jjjsday, August 14, 2003 1:02 PM 

McQrinis, rffnotfiy A. 

Oral Repfy for Zahar Khan 



^**3ched for your revievi^ i^ t ho Aral 

Mtrtts B. Coggins 

Human Resources Specialist (PRB) 

I'^T'^ T"""^' '"°'°^"' '^'^"^ °"rf explosives 
650 AAossachusetts Avenue NW i?i.i+» 7^9 P'osives 

Washington, b.C. 20226 ^^ TechWorld 

TZ- TJ'7'°'''' '''-' 202-927.0856 
t-moil. Mirtis.Coggins@atf.gov 



rfi-G 
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MEMORANDUM TO: Timothy A. McGinnis 

Chief, Technical Support Division 
Otfice of Science and Technology 

FROM: Chair, Professional Review Board 
SUBJECT: Deciding Official 



officill''Sith'5Mi°^^I;'^ ^^^ ^^^ t^^ management 
oriiciai with delegated authority to issue a final 

?e?ecoZ,n? ^?- ^^^^-^h^d proposed susplnsLn lor 
InpJ??r 2'"'?^^°''^ Specialist Zafar A. Khan. The 
specific facts upon which this proposal is based%r^ 
documented in the attached Office of Insnection rnrf 

Please arrange delivery of the attached orioinal 
proposal notice and a copy of the ROI to ?h2^^ii 

Klo'T^'*^" ""P'°^^^ ''^^ and'Sltf Jhe^ATF fS'?^Io'i 
Acknowledgment of Receipt of Document Tf %hf^ ^/^O.l, 

employee! ^ ''°'^^ °^ ^^^ ^^^ ^ 2750.1 to the ^ 

Please send the original signed, dated ATF F 2750.1 to: 

G. Elaine Smith, Chief 

Employee and Labor Relations Team (ELRT) 

650^S^ °^ Alcohol, Tobacco, Fireanis and Explosives 

WaL?n^r''^^;^J^^ '^^^""^' N.W., Room 4300 ^P^°^^^^^ 
Washington, D.C. 2022 6 

lfnr%h^^°''^^"^ }^^^ y°" ^^^^^" the signed ATF F 2750 1 
eIrt n=n P"P2?^1 notice) as soon as possible so the 
ELRT can coordinate tracking with 01. 



WWW.ATF.TREAS.GOV 
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asfisLn^e ?n^ih- °^ ^^^^ ^^ ^202) 927-8640 for 

take notes during ?he ora? ™t^^ ^5°"^? ^^ available to 
Dreoarf^ an r^f^T ■ 1 ° -'■ ^®Ply and subsequentlv 

Discipline The EfRT =!„•?; Adverse Action and 
this ^ro«sa In orSer trinsirfth^f "^ "'''^'^'' i" 
with en regulations ep^l^^e^^L^ t'S" ^2cid^^n%^S^i^i2f 

to the ELRT Chief, accordina to fhf ^^^^^^^^lon notice) 
It is important tharSou sSnd Jh^^f instructions above. 
soon as possible so that Ilrt l^fr ^^^^^r'ts to ELRT as 
case. ^^^^ '^^y accurately track this 

t°Se\c'??of ol^^^Se'? cr?L'^S'rL°" f ?"i^ ^^^ -^1^^- 

employee. ^^ ^^ decision notice given to the 




Steve L. Mathis 
Attachments 



|-!i-K 
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A 



SUMMARY OF OR AT RFP^^y TOR 7. a pap 



whxch took place at 45250 B Severn W^2- Floor !n 

Sterling, VA 20166 on July is 200^ =1^ I • 

a^. individuals ^..s.n/,lli^''°l^ ^^.^T^Tt^ '"' 

-ion representative, R^erta tl^^l ^^ ^^ ^^oy..: 

transcript. In'.dditio'nr'^thiniL:^ ^^^Ll^"-" 
SulH? 2003"' '"^ "^- '^^"'^ -"'- -^" Sted 



PROCEEDINGS 



The meeting started with the attendees introducina 

repTtrs.. „\irSis^rLT^:^ef : ---r " -"- 

Mr. McGinnis stated to Ms Al^orHLt ^h^ °,f ' """^S'""' 
copy Of the notes/oral su™a^°"^„s'^LfordT" "r"'"" " 
questioning the term "officii duty status »f^ ^,^ „ 

^V Ms"o™L%%':"^'/^" " ^^ ""^loyee'was «s?gn fa 
ti.; or oH^:;:! dut? statu™ "°it T ""f^^"^" °'"-"l 
her interpretation ^^ tlTlJlTl^^^^l^ J^^ ^"^ '''" 

sr :hioh^^i:"s?:^?^ r. ""^^ °' •'°'^^^" cX:^ation 

to work or hLi ^'•"'P^i^' ^f y°^ are injured while enroute 
CO work or home, you are not covered by Workers 

Co^ensation because you ^Id not be considered in an 

infin^ l"" "^^*^^^- "^- "-Ginnis asked, «^at is your 

antentxon of applying this to the charge it hand''' IZ 

then s^ate^ h^^t'ifit^^^'l^ '^ '^^ enULenTof.ice^s 
cated that if at applies to agents, it should apply 



F/I^i 
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across the board. She stated that she needs the definition 
fr-rZli^l^^\ ' *^- '^^^^""is stated that she was reading 

l^ f L°'''^^'' '°°°-' P^^^g^^Ph 43, a and b, ._. Ms. Alford 
stated that she would like to have the definition of 
official time and the reason why it applies only to special 
agents and not to other employees. P^ciaj. 

Ms. Alford stated when Mr. Khan was stopped by the officer 
he told him that he was not an agent and was not carrying L 
gun, then showed him papers to indicate that he had 
authority to drive the GOV and maybe that is why he assumed 
that he was on official duty. She further stated that the 
Judge never stated that Mr. Khan told him that he was on 
official duty at anytime, so the officer is being given the 
benefit of the doubt. She stated that the police officer 
called Mr. Khan at home, which irritated him and would have 
irritated her also. She stated that Officer Smith was 

tharhfh'/''*if';\^^^ '^^^^^^ ^^^ supervisor and reported 
that he had called him at home, she also stated that she 
doubts If a judge would not remember such an unpleasant 
situation such as the one described by Officer Smith. 

Ms. Alford then incorporated her personal experience 
stating that on November 20, she was driving a vehicle that 
was involved in an accident and that she was inadvertently 
stated !, ^f ^t^ion that was later dismissed. Therefore, she 
stated that citations are not always correct. Ms. Alford 
further stated that she realizes that errors occur on 
traffic citations and she feels they should be corrected, 
the state is wrong on the citation, then anyone would 
wonder, «Well what else could be wrong the citation." 

Ms. Alford stated that Mr. Khan did not realize the 
seriousness of his action; he felt that if he were stopped 
while driving xn the HOV lane, it would only impact his 
driver's license. If he had known that it was going to 



I.! 



!■::> 
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=^??^ it\^u ^^ ""''^'^ "^'^ ^^^ ^^^d the HOV lane she 
he anni '^^^'^^t^^ that he should not have done thft and 
S.?"^ ^^i^%^^?^ ^^^ ^^P^^ i" judgment. Ms. Alford staS 

received iTr^^" f "'"^ '^"" °'^^^ en^loyees have 
in^rnl^l tt °^ counseling for failure to report 
incidents. she stated that ATF has always believed L 

st^^teTtharit?^^ h' ?^-^P^^-^°^ their ^^1^^::^ she 
stated that it's absolutely ludicrous when vou read i-h^ 
report, which includes Mr. Khan's failure to reoort th^ 
orthrre''.^'^ supervisor, which was du: t^ his ignorLce 
stated thS rrr i/"^ T ^-tentional. She further ' 
d ■ ^^?^T ^^^^ ^^ ''°"^'^ ^°t be advantageous to the agency to 
titft^^ ^"^ employee for such a minor incident She 
stated that Mr. Khan has already been punished by hfvLa to 
ILls thafit^w 1h"S P-fe-ionally e^arrassed^ Ih^^ "" 
^ Zlyl:%\T.o'^,^\^^^^^ ^^ to assist 

th^Sirl irthL:'^^'' ?^ appropriate. Shf Stated, »ln 
Mr ^.n !-^f ^^ ^ ^^y °'' the windshield of the GOV 
Mr. Khan will report it to his supervisor " she st^^^H 

:': a^:* ^h^ st^t^f ?.''^^"^'^^^' ^"^ emotionanylof his 
mistake. She stated that you would think that there is ^ 

common ground of understanding that exists between the 
employee and the supervisor and it should be cUar that 
there was a personality conflict between Mr. San anS the 
TJlt7^- u^ '^^'^^ ^^^t Mr. Khan felt when the oSicer 
:n^\^n^^;t o^r-al^;^:: ^l^^^^-^ —^ -^ ^ ^^e- 



rii'll 
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^^ear Mr. a&Gmnis: 



5 










call sfatas lequi^ by my offiZ n^2^^ 
called Ills smwaws™. „„ ^ j- ^^^ would invade mv !»««- -»j .._ 




haf^y 



I was angry that gjg ^5^^^^. am niy iKane to fldp^ 



I^tdfcsAocesi 



hewasa*t 



ess Road becafi^^ rt^A t f 



J 
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# 




m response to the chffise of feilm^^T-nrtrf™ - -^ .- 

»JlmweaI. I dri not coimder to Ato « erttoce of gtitt «a dH n, 
Remedy: 

^ incident occuTOi ^^P™^"^*>'^««toinysapervisdrH3 

watranted. I nave read the brief and ftrA^^^x^j jl . *jr^ ™ *'^'™^^^ . 
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uia. 1^ w a no wm siQiaDoiL A sffipensifm for swra cale^ 
uadiiefinaiMaalharfshipsandmtemqitiQiihtmyemplpyn^ Itw3aldcaiis 

tremendous str^s. Ali«, it wffl adversely affect maiqrofi&nalpiqlects I amUim^ 

assigned, notably acqmrmg a fiee repater site in Dover, HK fer ^Th», 1^ ^rf rod 

commumcatians for Uie ATF agents of Wilmnigbin POD. 

t 
] 

^ypredate yoor time andeffiatonmy befaatf aadhqpejFOTtake 



cause me 



iKHjesly and ^ceiB lanorse m pbuang ATF in an embana^ 
judgment and lack ofknoT^fedgeofffiemrfenj and TwEfeaovemfflffGFA I 



Yqios sxnceidy. 



Z^fir A. Khan 

GC: Roberta A, Al&id 
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DEPARTMENT OF THE TREASDRY 

W-S^^^oL^'^""""' ''^^^^^^ «^D FIREARMS 
MOWLEDGEMENT OF RECEIPT OF DOCUMENTS 



NAME OF EMPLOYEE (Last, First. Middle) 

, Zafar A. 



DATE RECEIVED | TIME 

'o5 



I HE^H. .CKNO...0.E TH.T 0. THE ^OVE 0.x. . » .CE.v'o, IJ.J1 ~±^. 



NOTICE OF PROPOSED ADVERSE ACTION 
NOTICE OF ADVERSE ACTION 




ZH 



NOTICE OF PROPOSED SUSPENSION TOR SEVEN (7) DAYS 



NOTICE OF SUSPE NSION 
OTHER (Specify) 






sig: 




ATF F 2750.1^ {J-75) REPLAuLiJ ATf FORM 80 (7-73) 







DELIVERING DOCUMENT 



^^Lom^^mD cA<Bo%<s^mo^s m^, ^oo^ 4300 



f 



Fli- 
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REASOM 1 : Providing 



False Statements to a 
er 



REASON 2 : Failure to Recport an Incident Involving 

a Goverzunent Fami$hed Automobile (6FA) 

BACKGROUND : 

The ROI documents that on September 21, 2002, Officer 
J.L* Smith of the Fairfax County Police Department 
notified the Office of Inspection (01) that you had been 
ticketed for a traffic violation while driving a 
Government furnished automobile (GFA) . The violation was 
for improper use of the high occupancy vehicle (HOV) 
lane* Accordingly, 01 conducted an integrity 
investigation. 



Specifically, the reasons for this proposed action are 
discussed below: 

KEASOW 1 : Making False Statements to a Law Enforcement 



The 01 investigation revealed that, prior to the traffic 
stop, you were alone in your vehicle and had driven 2 H 

miles in the HOV lane. 

DISCPSSICMT : 

On January 24, 2003, SAs Michael A. Moore and Lori Dyer 
interviewed you under oath regarding the incident 
involving your GFA. You stated that you left your office 
on June 26, 2002, between 5:45 and 6:00 p.m, , to go to 
your residence located in Franklin Farms in Herndon, 
Virginia. You stated that, after entering the HOV lane, 
you drove a short distance before being stopped by 
Officer Smith. You also stated that Officer Smith did 
not ask why you were utilizing the HOV lane and that you 



f^ll-ll- 
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did not offer an explanation* After receiving your 
driver's license and vehicle registration. Officer Smith 
issued you a ticket for the HOV violation* 

On February 6, 2003, 01 SA Moore interviewed Officer 
Smith at the McLean District Station in McLean, Virginia, 
Officer Smith stated that on June 26, 2002, he stopped 
your vehicle because you drove for approximately 2 H 
miles in the HOV lane, and that you were the sole 
occupant of the vehicle. After requesting your driver's 
license and vehicle registration, he noticed that your 
registration listed the vehicle as belonging to ATF, 
Officer Smith stated that you told him that you were on 
official business for ATF and that you were enroute to 
the Dulles Airport, Officer Smith also stated that you 
contested the HOV violation on August 27, 2002, in the 
Fairfax County General District Traffic Court, He stated 
that you told the Judge that you were in the performance 
of your official duty for ATF at the time of the traffic 
stop* When Judge Thomas E, Gallahue was questioned 
regarding your traffic violation, he stated that he 
recalled finding you guilty of the violation and fining 
you $50,00 plus the cost of court. 

As a Bureau employee, it is critically important for you 
to be in strict compliance with all laws and regulations, 
in both your professional and personal life. Your 
conduct was reported to 01 by the police officer who 
observed you violating the HOV lane restrictions. The 
Board found that your statement to the police officer was 
in violation of Bureau policy. ATF Ordax 2130,1, CONDUCT 
AND ACCOONTABILITY, dated March 29, 2000, Section 17 (a), 
Other Egregious Offenses , states in part that all 
employees are formally advised that^ATF considers certain 
conduct completely unacceptable, such as employees found 
to have engaged in lying to a law enforcement officer in 
the course of an official inquiry. Your behavior 
violated the order and reflected negatively on ATF, 

REASON 2 : Failure "bo Rsporb an Incident Involving 

a Government Furnished Automobile (6FA) 

You failed to report the incident involving your GFA, 



P!!-l& 
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DISCUSSION: 

On February 3, 2003, SA Moore interviewed your 
supervisor, Samuel Ford, Chief of the Radio 
Communications Division, via telephone, regarding his 
knowledge of the June 26, 2002, traffic violation. He 
stated that he was not aware of the traffic violation 
involving your GFA until 01 contacted him. 

You violated ATP Order 2130.1, CONDUCT AND 
ACCOUNTABILITY, Section 20, Reporting Other Incidents 
Involvin g the Employee . Subsection b., which states in 
part that this paragraph does not relieve employees from 
the requirement of reporting all incidents, accidents, 
tickets, citations, etc. involving a GFA, on or off duty, 
to either management or the Office of Inspection, as 
required by any other ATF Order, policy, or procedure. 
You violated the Order when you failed to report the 
incident involving your GFA that resulted in you 
receiving a ticket. 

Based on your actions in this matter, your suspension for 
seven (7} calendar days is fully warranted and necessary 
to promote the efficiency of the service. 

You have the right to reply to this notice personally, in 
writing, or both. You may furnish any and all reasons 
you may desire, including affidavits and other 
documentary evidence, in support of your reply. You will 
be allowed ten (10) calendar days from your receipt of 
this notice to submit your reply. Any reply should be 
submitted to: 

Timothy A. McGinnis 

Chief, Technical Support Division 

Office of Science and Technology 

Bureau of Alcohol, Tobacco, Firearms and Explosives 

45250 B Severn Way, 2°"* Floor 
Sterling, Virginia 20166 

Mr. McGinnis is the deciding official for this case. 
If you wish to reply personally, you should contact 
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him at (703) 948-2800 to arrange an appointment. 
Consideration will be given to extending the ten 10-day 
reply period if you submit a written request to 
Mr. McGinnis stating your reason for desiring more time. 

You may have a representative of your own choosing assist 
you m your reply. If you designate an individual to 
represent you, provide your representative's name, 
occupation and address, in writing, to Mr. McGinnis prior 
to presentation of your oral reply or submission of your 
written reply. If in a duty status with ATF, you and 
your representative will be allowed a reasonable amount 
of official time to review the material relied upon to 
support this proposal, to secure affidavits and to 
prepare an answer to this notice. You and your ATF 
representative should make arrangements with your 
respective supervisors for use of official time. The 
material relied upon to support this action is Attached 
for your review. 

No decision will be made on this proposed action until 
the expiration of the time allowed for a reply. If you 
do not wish to submit af reply, a decision will be made 
based on all the information available at the end of 
the reply period. If you do submit a reply, it will be 
given full and careful consideration. In either case, 
you will be notified in writing at the earliest 
practicable date of the decision in this matter. 

During the course of the notice period, you will remain 
in an active duty status. If you do not understand the 
reason why your suspension is proposed, or if you need 
additional information concerning any of your rights as 
stated in this notice, you or your designated 
representative may contact Mirtis B. Coggins of the 
Employee and Labor Relations Team, Personnel Division 
at (202) 927-8 640 for further information. 

Steve L. Mathis 
Attachment; Report of Investigation #20030015 
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